
Accessing Primary Finance Resources 

Go to the SOS Homepage, http://www.sos.state.tx.us/index.html, and select “Election Funds Management (HAVA, Chapter 19 & Primary Finance)” from the 

“Election Information” dropdown (Figure 1). 

Note: 

The webpages and 

resources depicted 

in these illustrations 

are subject to 

updates and 

modifications. 

Figure 1 
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http://www.sos.state.tx.us/index.html


Click on “Primary Finance and Candidate Filing” (Figure 2). 

Figure 2 
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Click on “2016 Online Primary Finance System” (Figure 3). 

Figure 3 
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Enter your user ID and password at the login screen (Figure 4). 

Figure 4 
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Click on “Final Cost Report” (Figure 5). 

Figure 5
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Statistics for each Election must be entered before you may finalize expenses (Figure 6). 

Figure 6 
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Select the appropriate entry (Primary/Runoff) by choosing a radio button (Figure 7). 

Figure 7 
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Select the appropriate drop-down menu for expenses. “Non-Contracted” will include election day expenses incurred by the chair, administrative expenses, and 

financing sources (bank balance, filing fees, contributions). “Contracted” will include expenses included in the Elections Service Contract (Figure 8). 

Figure 8 
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Once a cost category is selected, mandatory data fields must be entered. You may add notes if necessary (Figure 9) 

Figure 9 

A document identifier may be the invoice number generated by a vendor, the category number listed in our report or simply, “County Invoice” as appropriate. 

***We ask that all supporting documents not identified by a vendor invoice number be marked with the appropriate category name (B1, B2, B3, etc.). 
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To report County Owned Equipment and Delivery Fees, enter the number of devices or deliveries and the system will calculate the entry (Figures 10 & 11). 
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Figure 10 

Figure 11 



If the devices or deliveries are to be split between parties, the number entered needs to reflect the split with a decimal (i.e., 25 devices split between parties 

would be entered as 12.5 devices per party)(Figure 12). The calculation will appear in the Cost Summary. (Figure 13). 
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Figure 12 

Figure 13  



To report Election Day Judges/Clerks, enter Total Amount Paid and Worker Count (Figure 14). ***Please keep in mind: while election day judges/clerks may be 

paid a rate higher than $8 per hour, SOS will only reimburse up to $8 per hour. Total Amount Paid should be (Total # of Hours x $8). 
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Figure 14 



For workers who are eligible to receive pay at a rate higher than $8 per hour (Central Counting Station Manager, Tabulation Supervisor & Assistant Tabulation 

Supervisor, you will also need to enter the hourly rate (Figure 15). 
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Figure 15 

Average hours per worker will be shown in the Cost Summary (Figure 16). 

Figure 16 



You may submit some or all of your Primary expenses for preliminary review prior to the runoff by choosing “Submit”  (Figure 17). 
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Figure 17 



 

To Submit what you have entered for preliminary review, select the radio button labeled, “Submit For Review” (Figure 18). 

***You will not be able to make changes until SOS completes the preliminary review process. 

To Finalize all entries, ensure statistics have been entered before selecting the radio button labeled, “Finalize” (Figure 19). 
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Figure 18 

Figure 19 



You will know you have submitted your final report when you see the status that reads, “Application was submitted as finalized to the Secretary of State…and is 

pending review” (Figure 20). 
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Figure 20 




